
Booking information 

ST. BOSWELLS
Village Hall

Jenny Moores Road, St Boswells TD6 0AT 

www.stboswellsvillagehall.org

ENERGY SAVING AT THE HEART OF THE COMMUNITY



St Boswells Village Hall is located 
in the heart of the Village in the 
centre of the Scottish Borders. The 
Hall was originally built in 1896 and 
has been owned and managed by  
the local community ever since.

The Hall has recently been 
completely refurbished, with the 
assistance of grant aid, donations 
and local fundraising, to ensure 
that the Hall can continue to serve 
the local community for future 
generations. All the windows and 
doors have been replaced, the 
external walls and roof have been 
upgraded with insulation, the  
toilets renewed and a new glazed 
entrance inserted.

There are three halls; which are 
available for hire either separately or 
together; the Main Hall incorporates 
a stage, the Lesser Hall is linked to 
the kitchen by a serving hatch and 
the Upper Hall incorporates a small 
kitchen area. 

The Hall is opposite the bus stances 
with links to Border towns and to 
Edinburgh and there is free on street 
parking next to the Hall.

Main Hall (excluding stage)
10.8m x 15m = 162m2 (main  
part of hall)
Stage 8m x 3.5m = 28m2

Type of Event 
Standing/dancing   
170
Seating – tables & chairs 110
Used for both of the above 150
Closely seated audience 240 

Lesser Hall
7.5m x 5.6m = 42m2 overall

Type of Event
Standing/dancing 60
Seating – tables & chairs 36 
Used for both of the above 42 
Closely seated audience 60

Upper Hall
8m x 5.5m = 44m2 overall
(of which 8m x 1.25m = 10m2  
is the platform/small stage)

Type of Event
Standing/dancing 50
Seating – tables & chairs 30
Used for both of the above 44
Closely seated audience 60

Booking online:
www.stboswellsvillagehall.org

By email:
booking@stboswellsvillagehall.org

Bookings telephone number:
07745250786

Registered charity number: 
SC035577

Welcome

Length of Hire Main Hall Lesser Hall Upper Hall

Morning Rate 8am – midday  £50.00 £20.00 £20.00

Afternoon Rate 12.30pm – 5pm £50.00 £20.00 £20.00

Evening Rate 6pm – midnight £50.00 £20.00 £20.00

All day & evening £125.00 £50.00 £50.00

Additional Hourly Rate £20.00

Coffee/Charity Mornings £30.00     -    - 

Weekend Rate 

(Friday noon - Sunday noon;
use of whole Hall) 

£450.00 included in cost 
 

Clear Up Rate per hour

(for the morning after the party) 
£15.00     -    - 

Hall Hire Rates 

Regular users of the Hall may benefit from a reduced rate which is dependent on use  
and type of organisation. To receive the reduced rate, a representative of your club  
or organisation must attend two Open Hall Meetings per annum.
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Set up and clear up times will be added to the booking time and charged accordingly.

Thank you for booking and using the St Boswells Village Hall for your event. Your 
support of our community-owned facility is much appreciated
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We use the village hall Hall Refurbishment Project

The refurbishment of St Boswells Village Hall started in 2012, 
when the Hall Committee raised money to update the boiler and 
heating system. With a more efficient system in place, thoughts 
turned to insulation, double glazing as well as better accessibility 
and upgraded toilets. In December 2013, St Boswells Village Hall 
closed for refurbishment after months of fundraising, seeking 
donations and applying for grants.

In partnership with local architects Camerons from Galashiels,  
and a host of other experts, a plan was drawn up to turn St Boswells 
Village Hall into a community building that the whole village could 
enjoy for years to come. A key part of that was making the Hall a 
building that stays warm in winter with minimum heating and is 
generally energy efficient. The Climate Challenge Fund came to  
the fore with a substantial grant covering:- 

●  Roof and Main Hall wall insulation
●  Double glazed windows
●  Exterior doors
●  Low energy lighting

With very generous donations from villagers and a number of 
external benefactors and grants, other necessary works could  
be completed:

●   New toilets including disabled toilet facilities
●  A new stairway to the Upper Hall
●  Complete refurbishment of both the Upper and Lesser Halls
●  Renewal of all electrics
●  Repairs to the Bell Tower

Galashiels builders, Murray and Burrell Ltd, along with the  
many expert subcontractors, completed all the works in under  
five months. The commitment to energy saving will continue —  
in the Village Hall and in the wider community of St Boswells  
with household monitoring schemes and Climate Challenge 
awareness campaigns and talks. For more details of the 
refurbishment project and the on-going plans for the Village  
Hall visit www.stboswellsvillagehall.org 

Thank You to all 
our sponsors and 
donors, including:
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Aerobics/Pilates/Zumba/Tai Chi classes
Community Council
MSP Surgery
St Boswells Badminton Club
St Boswells Live!
St Boswells Pensioners Club
St Boswells Short Tennis
St Boswells Silver Band
St Boswells Toddler Group
St Boswells Village Hall Soup Club
St Boswells Village Hall Friday Games Club
St Boswells SWRI/Rural

Visit our online calendar at http://stboswellsvillagehall.org/
availability-and-booking/ to view the days/times that groups  
and clubs meet as well as all forthcoming events and entertainment. 

If you would like to use the St Boswells Village Hall for your organisation 
to meet regularly contact us to discuss availability and cost.

booking@stboswellsvillagehall.org 

 “ Our Wednesday Soup Club is a place for
pensioners to meet, enjoy lunch and chat to 
friends and neighbours. Some of our regulars 
have used the Hall for years – from bringing 
their children to Playgroup to concerts, parties, 
meetings and coffee mornings. To see our  
newly refurbished, warmer, efficient and much 
improved Village Hall through their eyes is a joy.”

Jennifer White, St Boswells Hall Soup Club

Our Environmental Commitment
Users of St Boswells Village Hall have committed to using the Hall  
in an energy efficient manner, following our Policies & Procedures 
with regard to energy conservation. See our notice board and displays 
for energy saving tips and information that you can use at home. 

If you would like to take part in our Household Energy Monitor initiative 
please contact a member of the Committee to find out more. We will lend 
you an Energy Monitor to allow you to see how you use and can reduce 
energy at home. You will be amazed at how easy it is to make savings.

FALLAGO ENVIRONMENT FUND



IN EVENT OF FIRE 
Before an event, the hirer will have a chance to familiarise themselves with 
the Fire Safety Briefing, the fire exits and assembling point.

IN EVENT OF ACCIDENT 
Should an accident occur during your event emergency numbers can be 
found in the Hirers Information Pack and the accident must be recorded  
in the Accident Log Book located in the kitchen.

NO SMOKING
It is the policy of St Boswells Village Hall that our building is smoke free and 
that all employees, hall users and visitors have a right to work/participate  
in activities in a smoke free environment. Smoking is prohibited throughout 
the entire building and grounds with no exceptions. This policy applies to  
all employees, contractors, hall users, visitors, customers or members.

FOOD SAFETY 
The hirer is required to ensure compliance with the Food Safety Act 1990, 
the Food Hygiene (Scotland) Regulations and any subsequent regulations. 
There is a guide in our Hirer’s Information Pack and rules, regulations and 
instructions displayed in the kitchen. Please familiarise yourself with these 
at the start of your hire.

ALCOHOL 
Please see alcohol policy included in our terms and conditions.

HEALTH & SAFETY 
Our policy is to: Provide healthy and safe working conditions, equipment  
and systems of work for our employees, volunteers, committee members 
and hirers; Keep the village hall and equipment in a safe condition for 
all users; Provide such training and information as is necessary to staff, 
volunteers and users.

ENERGY SAVING / ENVIRONMENTAL POLICY
Our policy is to: Minimise our waste and then reuse or recycle as much  
of it as possible. Minimise energy and water usage in the St Boswells  
Village Hall in order to conserve supplies, and minimise our consumption  
of natural resources, especially where they are non-renewable.

Policies and Procedures are available in full in the Hirers Information Pack, 
available on booking the Hall. If users have any concerns or questions about 
these policies or procedures they can be raised at a St Boswells Village Hall 
Open Meeting.

Policies & ProceduresTerms & Conditions

A booking form will be provided with this leaflet when a booking 
is made. The booking form must be completed and signed and 
returned to the Booking Secretary. (Regular users need only fill in once, 
but all dates must be provided on the back of the form).

Please see the floor plan (p2) for Main Hall, Lesser Hall and Upper Hall 
room dimensions and maximum number of people allowed at events (p1).

Organisers of events catering for persons under the age of 21 will 
make adequate arrangements for responsible adults to be in charge 
throughout the event. Anyone using or supplying alcohol on the 
premises must have an appropriate licence from the Authorities 
(Scottish Borders Council). Organisers are responsible for making  
sure that there is no person under 18 admitted or sold a ticket to a 
public event where alcohol is sold.

At the start of your hire you will be given a Hirer’s Information Pack 
containing policies and procedures to ensure that the Hall is safe for  
you and your users and left as you found it. It is your responsibility to 
read this information and to ensure that all users of the Hall at your 
event/club know the rules of the Hall as well as what to do in event  
of a fire or accident. Please ensure that this Pack stays in the Hall.

The Hall will be provided in a clean and tidy condition. It is the 
responsibility of the person who made the booking to see that it is  
left in the same condition at the end of the let and to use the End of  
Session Checklist provided.

St Boswells Village Hall is a no smoking area.

Anyone found to have used or allowed the use of drugs or any other 
banned substance will be reported to the police.

At the start of the let you will be made aware of the fire extinguisher 
points and fire exits, it is then the duty of the hirer to pass this 
information on to others attending the event at the start of the event.  
A Fire Safety Briefing must be read out at the start of the event. At no 
time should any fire door be wedged open or blocked. Do not interfere 
with fire alarm equipment under any circumstances. Anyone/Group 
found to have tampered with or disconnected a fire alarm/fire fighting 
equipment will be banned from using the premises in future and will  
pay for any damage to Hall or equipment. Nothing will be put on the  
walls or any equipment used which might contravene fire safety. 
All electrical appliances brought into the Hall should have a current  
Portable Appliance Test (PAT) sticker attached.

No work shall be carried out by any user or employee of the hall out  
with the agreed remit until consultation has taken place with the 
Committee and the necessary risk assessment carried out.

All events will finish by 1:00AM: one hour maximum will be given  
for clearing up (see booking form). The doors will be locked no later 
than 2:00AM. All remaining on premises will be asked to leave at  
this point.
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Energy Saving Top-Tips

TURN IT OFF 
Be aware of lights and appliances that are left on. Switch Off when you 
leave the room and when you leave the Hall at the end of your hire.
A typical household could save between £45 and £80 a year just by 
remembering to turn off appliances left on standby.

HEATING & THERMOSTAT 
We have set the Hall heating system to be Efficient and Effective – 
please do NOT adjust. The heating will adjust automatically if the hall 
heats up. Do not open windows whilst the radiators are still on – it 
wastes money.
Reducing your room temperature by 1°C could cut your heating bills  
by up to 10 percent and typically saves around £75 per year.

CAREFUL IN THE KITCHEN 

●  Set the dishwasher to 30°C.
●  Make sure the dishwasher is full – no half loads please.
●   Put a plug in and fill the sink to wash up rather than leaving the hot 

tap running.
●   Use our hot water on demand kettle; at home only boil as much water 

as you need.
●   Don’t let taps drip – turn them off, and please report them  

if they keep dripping.
You can save over £43 a year just by being careful how you use your kitchen 
appliances. A dripping hot water tap could fill half a bath in one week!

SHUT IT IN 
Please shut the door! Don’t heat the street.

LIGHTEN THE LOAD 
We have used low energy lighting throughout the Hall. Have you 
changed all your light bulbs for low-energy ones? Even the halogen 
spots? 
If the average household replaced all the remaining old-fashioned bulbs 
with energy saving ones and all the halogens with LEDs it would cost 
around £110 and save around £45 a year.

KEEP IT IN 
As part of the Village Hall refurbishment, the roof and walls were 
insulated and the windows were replaced with double glazed units. The 
new boiler and heating system is very efficient and we want to keep all 
that lovely heat IN the Hall, so when night starts to fall, please pull down 
the blinds and close the curtains.
In houses, the average installation cost for cavity wall insulation is 
between £450 and £500 and can save up to £145 a year. 

www.energysavingtrust.org.uk for more top tips, excellent 
guidance and advice.


